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Creating Account —

In order to start working with the GuardSaaS system, you should register. You must have a
valid e-mail. Click the link http://app.guardsaas.com/register and enter the following:

* Your name or company hame

 E-mail address Create your

* Country account
 Password

Settings of the system and the cost of use will depend on the correctly

chosen country. Pricing policy slightly differs for different countries.

Furthermore, during payments the only available currency is that used

in the selected country. e
Read the terms of use and click the “I have read and agree with the

Terms of Use” checkbox. Then click "Register".

The system will receive the data and send an e-mail specified before. In order to continue
with the registration, you need to find the e-mail and click the specified link. You will be
automatically logged into the system. Registration is over now. Always remember your
username (E-mail) and password. Remember the link http://app.guardsaas.com/login for
the next login. You can also use the following secure SSL link -
https://app.guardsaas.com/login.
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Registering Converters

Go to the “Equipment" and click the "Add new converter”.

Guard SaaS

Qd' Last connection:
e

2013-08-19 16:52:39 |
Equipment

At least one IP converter is required to link your

equipment with cloud server.

TYPE S/IN DESCRIPTION CONTROLLERS  ACTIONS

You can install IP converter at any safe place of your

No items :
site and connect it to LAN with Internet access.

In order to provide the communication between server and converter, enter the serial

number located on the body of the converter. In addition, enter the password to work

with converter. The initial password is supplied with the equipment. Later on, for the

security reasons, you should change it. Enter the serial number of the converter, and

the password. Click the "Register" button. In a few seconds converter will appear in
the list of converters if credentials are
correct, and converter is properly

eral Number: - LT connected to the Internet.

Password (Auth_key): XTY T

& Add new converter
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If converter is not identified, examine its connection to the Internet. Besides, you can
additionally configure converter on the GuardSaas server.

To do this, you should turn on your converter o I | . ‘\!.
and enter the serial number and authentication

Oo6po noxxanoeatb / Welcome

key O n th e CO nve rte r’S i n itia I CO nfig u ratio n page Jo6po noxanoeaTe Ha CTpaHMUy HadanbHOi KoHdUrypauum Z397WEB

Welcome to the initial configuration Z397WEB

htt . h W rfe n a b I e d CO m Ans BbiBopa oHNaitH CKY/] BBENTE CEPUiiHbIi HOMep Ballero KOHBEpTEpa U ero KoY ayTeHTUdBUKaLIMK:
p . . . . To select the online access control, enter the serial number of your converter and its authentication key:

CepHiiHblit HoMep
o 12345678
Authentication Key:
Then click "Next“ y
.

OTMeHa HAanee

iron( L'lqu:_,n, Av3aiiH, paspaboTka, NPONU3BOACTBO SNEKTPOHHBIX U3ALNUIA 1 MOAYAE

On the next page choose the “Guard SaaS” i ‘\“
o pt|0 n Th en CI |Ck n N eXt Y7 Bbi6bop cucrembl / System selection

Your converter will be redirected during the eceme e e 5 e e e oo

Select an on-line access control system to which you want to connect your converter

next connection. Gusrd s225: ®

Cloud WebGuard

OtMeHa Hazaa


http://hw.rfenabled.com/
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To view the detailed information about converter, click "Details”. You can also enter a
description and the time zone.

i= Converters List

TYPE SN DESCRIPTION
i= Converter details
] Z3971P V2 12345 DemoBox 01
Type: Z397IP V2
Serial Number: 12345
T ER Last connected: 2013-08-22 13:55:10
TYPE SN DESCRIPTION OBJECT STATE ACTIONS Description: DemoBox 01 4
A——1] Timezone: Europe/Minsk (GMT+3) s
@ Z5R-Net 6318 06bekT 3 Activated Details
Firmware Version: 3.0.27
[ Matrix Il Net 2687 061beKT 2, 06bekT 1 Activated
@ GuardNet 20177 06bekT 1 Activated i= License details
Status: Active
Active until: 2100-12-31 00:00:00
Controllers count: 16

If equipment is connected correctly, converter will automatically detect the connected
controllers. It will be displayed in the list of controllers.

If no errors occurred, the color of indicators for controllers and converters will be
changed to green. That means you can start using the system.

The following information is provided in the list of converters: type, serial number,
description, number of active controllers.
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Configuring Controllers

Click the "Details" button to configure each of the controllers. The following options are
available:

* Description - Enter a controller’s description.

 Open time - Enter the time during which the voltage is applied or removed from the
lock, from 0.1 to 25.5 seconds.

* Wait open time - Enter the time during which the normal door opening is expected,
from 0.1 to 25.5 seconds. O - no control.

* Wait close time - Enter the time after door was opened, during which it should be
closed, from 0.1 to 25.5 seconds. O - no control.

* For registration new cards - If you select "Yes", this controller can be used to register
new cards in the system.

£2 Converters List

TVPE SN DESCRIPTION CONTROLLERS ~ ACTIONS
——= = Controller Details
Z397IP V2 12345 DemoBox 01 g Details
Type: Z5R-Net
Serial Number: 6318
£2 Controllers List Description: Q
TVPE SN DESCRIPTION OBJECT STATE ACTIONS Open time, s: 3 &
Wait open time, 5: 3 rd
Z5R-Net 6318 06bekT 3 Activated P
Wait close time, s: 3 rd
&  Matrix Il Net 2687 O6beKT 2, O6LekT 1 Activated E Last connected: 2013.08-22 13:57-46
. Converter: 12345
GuardNet 20177 06bekT 1 Activated
For registration new cards yes #

single reader No w
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The state of controller can be identified by its color indicator.
 Green - converter is online

* Yellow - converter is offline

The following information is provided in the list of controllers: type, serial number,
description, name of object, state.

In some cases, controller can be deactivate. To do this, click the “Details" of a
particular controller and then click "Disable". After that, this controller’s events will
not be presented in reports. Controller can also be deleted after deactivation.

i= Controller Details

Type: Z5R-Net

Serial Number: 6318

Description- r
Open time, s: 3 4
Wait open time, s- 3 rd
Wait close time, s: 3 rd
Last connected: 2013-08-22 13:57-46

Converter: 12345

For registration new cards Yes & Ta b | e Of CO n te ntS

Single reader No &
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Configuring Objects—

To simplify the access rules configuration, the concept of an Object is implemented in
the GuardSaaS. Objects are independent rooms where access should be controlled. At
least one object should exist in the system.

Each controller is assigned to object to provide access for it. All controllers’ settings for
one object are the same.

By default, one object is created. You can set any name of object and/or create new
object(s). To manage Objects, go to “Facilities” http://app.guardsaas.com/object/list

Guard SaaS e & Logge

Last connection: H

2013-08-22 14:07:10

i= Objects Add new Object
) : Object is independent room, where access should be
OBJECTNAME 4  CONTROLLERS ACTIONS controlled. At least should be definet one facility.
- s If you have several independent rooms, you should
. O6bekT 1 GuardNet Ed 7
el create each as object and define which controllers are
- linked to it.
06beKT 2 Ed

One controller can be linked to one object only.

Items per page: 2


http://app.guardsaas.com/object/list
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You can create a new object, delete or edit an existing one. To create an object, click
"Add new Object".

£2 Objeas

OBJECTNAME % CONTROLLERS ACTIONS

When creating/editing an object, the following should be entered:
* Name — enter the object’s name, for example, “Head office", "Accounting”
* Color —select the color which facilitates a further work with reports.

&1 Add new Object

O & o

Details Controllers Time Zones

Details:

Name: Object 3

Colour: | #0OFFOO
80 Sreee

Name Objectwith familiar to users name.

For example, "Conference room", or "Office".

To continue, click the “Next" button at the bottom of the screen.
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In the "Controllers" section, select which controller(s) serve the room. Typically one
controller belongs to one room.

Click the “Inversion" checkbox if this controller belongs to two conjugated rooms (a
door between two rooms). This option is also used in cases of installation errors, when
sometimes it is easier and faster to invert the input and output programmatically.

& Add new Object

< 5

Details Controllers Time Zones

Controllers:

TYPE SN DESCRIPTION INVERSION
Select controllers that are installed at this facility and manage access

7 Z5R-Net 6318 to it only.

Inversion - logical excange of input and output. Use it for adjacent
Matrix Il Net 2687 facilities or when mounting errors.

GuardNet 20177

To continue, click the “Next" button at the bottom of the screen.
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Set the required time zones. Time zones can be set with the standard intervals and
days of the week, which you can then use to configure access rules. Later on, when
you set access rules, you can only select one of the existing zones.

& Add new Object

o

Details Controllers Time Zones

Time Zones:

MO TU WE TH W SA SU FROM TO
Define time zones.
1 m B @ " F E 00:00 23:59
Time zones allow to define standart times and weekdays which later
can be used to define access rules.
2 00:00 23:59
For example:
¥ X First time zone can define standard working time - workdays. from
3 00:00 23:59
07:00 till 18:00
Second can define workdays evening time from 18:00 till 24:00
4 00:00 23:59 S 4
Later, when defining access rules, yhou can select one of existing
5 00:00 23:59 time zones.
6 00:00 23:59
7 00:00 23:59

To save your changes, click "Save.”

prevous || C = ) Table of contents
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Configuring Departments

Departments in the system are used to manage groups of employees. At least one
department should exist.

To manage Departments, go to "Departments”
http://app.guardsaas.com/department/list

Guard SaaS

Last connection:
2013-08-22 14:43:07

i= Departments Add new department
Department is the group of people, for whom we are

DEPARTMENT NAME 4 AcTIONS managing access. At least one department should
exists in the system.

If you have many groups with different access schedule,

you must create them as departments and define

access schedule for each object

Department 1 Eq

Items per page: | 1


http://app.guardsaas.com/department/list

You can create, delete or edit Departments. To create a department, click the "Add

new department”,

iZ Departments

DEPARTMENT NAME

Enter the name of the Department. Name the department so that it is clear to all

users, for example, "Accounting"” or "Administration".

i Add new department

Department Time Zones

Department Schedule

Department Details

Department Details:

Give a meaningful name to each department,

IT

Department Name:
for example, "Accounting”, or "Security".

Comment:

To continue, click the “Next" button at the bottom of the screen.

e @u-



LUARLD

In the “Department Schedule" section, enter the desirable data for the time control.
Reports are based on these parameters. The following additional options are available:

e Start early - the time (in min.) which defines an allowable limit of time to show up
at work before it starts. By default it is 30 minutes.

e Start late - the time (in min.) which defines an allowable limit of time to show up
at work after it starts. By default it is 10 minutes.

* End early - the time (in min.) which defines an allowable limit of time to leave
work place before it ends. By default it is 10 minutes.

* End late - the time (in min.) which defines an allowable limit of time to leave work
place after it ends. By default it is 30 minutes.

e Out of office - the time (in min.) which defines the total allowable limit of absence
at work place during working hours of the day. By default it is 30 minutes.
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Described above data can be used to create reports with information about
attendance and time spent by employees at the work place.

& Add new department

o o

Deparument Details Department Schedule Department Time Zones

Department Schedule:

Day start time: | 08:00 hh:mm Startearly: | 30 min
Please, enter department work schedule.
Day end time:  17:00 hh:mm Startlate: | 10 min
Work schedule is used to control attendance, but don't limit access
Lunch starttime: | 12:00 hh:mm End early: 10 min time.
Lunch end time: | 13:00 hh-mm End late: | 30 min Based on this parameters, system is building attendance reports.
Shortday: Choose aday... E| Out of office: | 30 min
Shortday end time: = 16:00 hh:mm

To continue, click the “Next" button at the bottom of the screen.

Previous ‘ Next ' Save
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In the “Department Time Zones" section you can define settings in every room for all

employees of department.
The "Access type" menu allows you to select the following permissions: "Everywhere" or

“By objects”. If you select “By objects”, you should assign permissions for each object created
in the system. The “Work zone” option allows you to choose whether to consider time
spent on the object as working. The following access options are available:

* Never
* Always (default)
By schedule (available once “By objects” has been selected)

& Add new department

o

Department Details Department Schedule Department Time Zones

Department Time Zones:

Access type @ Everywhere

By objects Please, enter time zones for each object.
Checkbox designates time period when access allowed to all

All objects Work zone ]
All objec department members.

Access Never

@ Always

To save your changes, click "Save”,

Previous Save

Table of contents
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Configuring Employees

To manage Employees, go to "Employees” http://app.guardsaas.com/employee/list
You can create, delete or edit employees.

Guard SaaS

[ ] Last connection:

(] 2013-08-19 16:52:39
Employees

i=2 Employees Departments: All Add new employee

ALL |

NAME DEPARTMENT 4 PoSITION 4 CARDS & ACTIONS
Ivanov Ivan IT 1 Edit

Items per page: | 1

To add a new employee, click the "Add new employee”.

fi= Employees Departments: All ‘ Add new employee I Import


http://app.guardsaas.com/employee/list
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Enter your employee’s personal data, assign access rights. There are two access types
available:

* Everywhere

* By objects

Select the necessary access from the drop-down menu:
* Never - access is denied

* Always — access is permitted always

By schedule - select one of the seven desired time zones (defined in time zones of
every object)

* By department schedule - department schedule will be used
The “Work zone" option is used to track work time. The following options are available:

* By department - time spent at the facility /facilities is considered according to the
department time zones settings (“Work zone” checkbox)

* No - time spent at the facility/facilities is not considered as working time

* Yes - time spent at the facility/facilities considered as working time
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& Add new employee £ Access Control
Name: Valery Access type @ Everywhere
© By objects
Position: Support engineer
All objects Work zone @ By department
Department: IT E| © No
Comment: © Yes
Access © Never
© Always

@ By department schedule
Save and Continue

To complete the procedure of adding a new employee, click "Save”. If you want to
assign another card for an employee, click the "Save and Continue” button. The
“Access Control” section is also available at the lower-right corner. Change access
settings if any mistakes were done in the previous step.

To add a card, click the "Add card”.

& Editemployee B Cards

CODE ASSIGNED AT VALID TO MAX USES ACTIONS
Name: | Valery
No cards assigned

P Supp g
2eRanmEns IT t £ Access Control
Comment:

Al typ Everywhere

By objects

Nioveas  Workzone ® By department

) No

) Yes
Access 2 Never
Alway:
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The “New card” window will appear.

New card

spend another card reader or click on the "Assign” to use this map.

Assigned:

Manual enter

To assign a new employee card, enter the ID or swipe card at the nearest reader.

Valid to

Max uses

The following 3 ways of assigning a card are available:

 Manual entry of the card number — type the 8-digit card’s identifier from the
keyboard. Use the "Manual enter" checkbox to prevent taking other card's identifiers
during the door passing.

 Automatic —swipe a card near any reader. A number is displayed right away. The
system interrogates only those controllers that have the “For registration new cards"
option enabled in the controllers configuration.

You can also use a USB card reader installed locally on your computer.
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If the card has been previously assigned, the appropriate employee’s name will
appear. In this case, this card will be reassigned.

Assigned:

246,05932 Ivanov Ivan

Manual enter

In the “Valid to" field enter the card’s expiration date. In the "Max uses” field enter
the maximum number of card’s use.

Click "Assign“ to save the card. The card will appear in the list. You can remove it by
clicking the “Delete" button.

Click "Save” to save your changes.

& Editemployee B8 Cards Add card
CODE ASSIGNED AT VALIDTO MAX USES ACTIONS
Name: | Valery
246,05932 2013-08-02 21:13 = Delete
Position: Support
Department T [~
# Access Control
Commen T
Access type © Everywhere
By objects
All objects Work zone © By department
No
Yes
Access Never
Always

@ By department schedule
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You can use special filters to facilitate searching for employees.

£2 Employee{ Departments: All Add new employee

NAME “  DEPARTMENT % PosmioN $

Ivanov Ivan Department 1 WUHxeHep

Sidorov Sidor Department 1 1 E

Valery T Support engineer

Items per page: 3

The GuardSaaS system also provides for the import and export of employees.
To import, click the "Import” button. Click "Browse" and select the file with
employees. The supported format is XML. To complete importing click "Import"

™ Import

File Mo file selected.

Ignore first line

Import Cancel
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To export, click the "Export” button. The window will be opened for saving the file as

XML. Select the "Save file" option and click "OK".

The GuardLight XML file with employees can be easily imported in the GuardSaa$

system.

This functionality will facilitate your migration from the GuardLight to the cloud

GuardSaas system.

Opening employees-20130822174841.xml

S5

You have chesen to open:

2 employees-20130822174841.xml
which is: XML Document

from: http://appdemo.guardsaas.com

What should Firefox do with this file?

Open with | XML Editor (default)

@ ?gave File

Do this automatically for files like this from now on.

—

)

Cancel |

Table of contents
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Configuring Reminders

To manage reminders, go to the Cabinet http://app.guardsaas.com/profile.

Guard SaaS & Logg

Last connection: H

2013-08-22 17:53:37

General settings Reports settings Reminders Users Account Payments history
& My settings You can edit the information about yourself.
Company Name: Valery&Co. The correct settings are required for a functional
E-mail: valery_p@tut.by sem
Timezone (GMT+4) Europe/Moscow
Phone:
Country: Russia
Address:

Next, click “Reminders".

General settings Reports settings Reminders Users Account Payments history


http://app.guardsaas.com/profile

! j GUARDZaa%

You can create, delete or edit Reminders.
To add a new reminder, click the "Add“ button.

= st @

D TYPE DETAILS USER EMAILS ACTION
Type : Timesheet )
37 Report Frequency : Daily Valery&Co.

Format : PDF

Select one of four reminders types:
* Event

* Equipment offline

* Low balance

” Add

* Report

Email

Type @\ Event
© |Equipment offline
© |Low balance

@ |Report




LUARLD

Type “Event" is used to notify about a specific completed event. Select one or more
events, employees, objects. If no options are selected the complete report will be sent
including all events, employees, objects.

Type “Equipment offline" is used to notify that the connection with equipment is lost.
At regular intervals the system interrogates the equipment. If no response is received,
the connection with the equipment is considered as lost. In the "Timeout" field enter
the number of minutes after which the connection is considered as lost. If “Timeout “
is equal to 0 (zero) you will be notified as soon as the equipment is lost. The default
value is 5 minutes.

Type "Low Balance" is used to notify your funds will be insufficient soon. The
functionality will be limited after that. Funds are debited from the account at the end
of each day in equal parts. In the "Period" field specify the number of days left to warn
you about insufficient funds. If “Period” is equal to O (zero) you will be notified the
next day. The default value is 3 days.

Type "Report" is used to send a specific report. Select the type of report, frequency,
format.

Once you've set up a notification, click the "Add" button.

Table of contents
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Configuring Users —

To manage Users, go to the Cabinet http://app.guardsaas.com/profile.

Guard SaaS

Last connection: H

2013-08-22 17:53:37

Cabinet

General settings Reports settings Reminders Users Account Payments history
& My settings You can edit the information about yourself.
Company Name: Valery&Co. The correct settings are required for a functional
E-mail: valery_p@tut.by sem
Timezone (GMT+4) Europe/Moscow
Phone:
Country: Russia
Address:

Next, click "Users".

General settings Reports settings Reminders Account Payments history


http://app.guardsaas.com/profile
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In order to give the opportunity to work with a system for more than one person, add each
person as a User. You can create, delete or edit Users.
To add a new user, click on "Add new user".

To allow several people operate the system, enter each

NAME E-MAIL STATUS ACTIONS one as user.

s Enter valid email address to confirm user registration
user Active =d
Users may have different access rights to the system

features

Enter the name and valid e-mail. Enter the password for confirmation. Click the "Add"
button.

After that find the greeting e-mail received with a
link. By clicking on it, the user confirms the
registration and will be automatically logged into

& Add new user

Name:

user

. the system.
ser@gmalcom Specify access rights for this new user by clicking
Password the "Edit" button in the list of users. For your

changes to take effect, click "Save”.

Verification:

Table of contents

Add
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Configuring Profile =

To manage your Profile, go to the Cabinet http://app.guardsaas.com/profile.

Guard SaaS R & Logg

Last connection: H

2013-08-22 17:53:37

Gt setting;
& My settings You can edit the information about yourself.
Company Name: Valery&Co. The correct settings are required for a functional
E-mail: valery_p@tut.by sem
Timezone (GMT+4) Europe/Moscow
Phone:
Country: Russia
Address:

The following current settings are displayed: Company Name, E-mail, Timezone,
Phone, Country, Address.


http://app.guardsaas.com/profile
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To edit a profile, click "Edit Settings".

& My settings

Company Name: Valery&Co.

E-mail:

Timezone (GMT+4) Europe/Moscow
Phane:

Country: Russia

Address:

Mandatory for the profile are the following settings:
* E-mail — used to enter the system (specified at the registration)

* Time zone — used to display the correct time in the system
e Country - tariff and currency depend on the country (specified at the registration)
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The “Edit settings” window is as follows:

& Edit settings

Company name: Valery&Co.
E-mail | Change J
Timezone (GMT+4) Moscow E
Phone:
Address:

Current password:

WWGEIGCE Cancel
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The following settings are available for changing:

* User Name - enter your name

* E-mail —click the "Change" button and enter the New Email. You will receive a
confirmation e-mail with a link. Click that link to confirm the e-mail changing.

 Time zone - select your time zone
* Phone — enter your phone number at your will
* Address - enter your address at your will

* Current password - enter the current password to allow changes to take effect

For changes to take effect, click "Update".

Table of contents
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Configuring Reports Settings

To configure Reports Settings, go to the Cabinet http://app.guardsaas.com/profile.

Guard SaaS

Last connec tion: g
2013-08-22 17:53:37

General settings

i Edit settings
& My scruing= You can edit the information about yourself.
Company Name Valery&Co. The correct settings are required for a functional
) system
E-mail: valery_p@tut.by
Timezone (GMT+4) Europe/Moscow
Phone:
Country: Russia
Address:

Then click "Reports settings".

General settings Reports settings Reminders Users Account Payments history


http://app.guardsaas.com/profile

| i j GUARDZaa%

Change the necessary report output settings.

General settings Reports settings Reminders Users Account Payments history

[ull Edit Reports Settings
@ MNormal

@ First- IN, Last - OUT

[ Show all employees

| Reset Employee Location




GUARD

The following settings are available:

 Normal - all events are presented "as is. If a person has passed without swiping a
card, for example, together with other person, his/her passage is not taken into
account.

e First-IN, Last - OUT - the system considers any boundary event as IN or OUT. In
many cases, it allows to handle disputable situations more accurately.

* Show all employees - check this option to display all employees in reports.
Uncheck this option to see in reports only those employees who used their cards
during passages.

* Reset Employee Location — check this option to reset the color marker in the list of
employees at the end of the day, even if no event of exit was registered by controller
for that person.

To save your changes, click "Save*.

Table of contents
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Utilizing Reports

To use Reports, go to the "Reports" http://app.guardsaas.com/reports/events

Last connection:
2013-08-23 15:02:38

Events Timesheet n/Out Statistics Attendance Movement Discipline
Date |Z| From | 2013-08-22 To | 2013-08-22 Events v Apply
2 Events Departments: All Download report
TIME CONTROLLER OBJECTS DIRECTION EVENT CARD NAME
® 2013-08-22 18:21:39 Matrix Il Net 0b6bexT 2 In Entry performed 246,05932 Valery
@ 2013-08-22 14:45:57 GuardMet O6BeKT 1 Qut Exit performed 246,05932 Ivanov Ivan
@ 2013-08-22 14:45:36 Martrix Il Net O6BLEKT 2 out Exit performed 071,09664 1

@ 2013-08-22 12:45:57 Matrix Il Net OBBEKT 2 In Entry performed 071,09664 1


http://app.guardsaas.com/reports/events
http://app.guardsaas.com/reports/events
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The following types of reports are available:

* Events - a full list of all events in the system, which can be filtered
 Timesheet - hours worked per each day during the selected month
* In/Out - arrival and leaving per each day during the selected month

e Statistics - calculates the average time of arrival, leaving, hours worked during the
selected period

e Attendance - intuitive graphical report that displays the spread of time of arrival and
leaving during the selected period

« Movements - intuitive graphical report that displays movements of employees between
facilities during the selected day

* Discipline - intuitive graphical report that displays an attendance during the selected
month
The following activities for each report are possible:

e Setting a specific date, the period for filtering
 Downloading files in the following formats: XLS, XML, HTML, PDF, CSV
* Reports could be sent by e-mail (see Configuring Reminders)

Examples of reports are presented below.
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Events
Timesheet In/Qut Statistics Attendance Movement Discipline
Date E From  2013-08-22 To | 2013-08-22 Events~  Apply
fIZ Events Departments: All Download report
TIME CONTROLLER OBJECTS DIRECTION EVENT CARD NAME
® 2013-08-22 18:21:39 Matrix Il Net O6bekT 2 In Entry performed 246,05932 Valery
(] 2013-08-22 14:45:57 GuardNet 0BBbekT 1 out Exit performed 246,05932 Ivanov Ivan
[ 2013-08-22 14:45:36 Matrix Il Net OBBbekT 2 out Exit performed 071,09664 1
@ 2013-08-22 12:45:57 Matrix Il Net OBBbeKT 2 In Entry performed 071,09664 1

Events present the following information: time, controller, object, direction, event, card, name.
Use the events filtering as described below:

(1) Select the date from the drop-down menu, or
(2) Choose any date in the calendar
(3) Select the specific event

DateGhis week 1 @ From( 2013-08-19 To | 2013-08-25 ZDGvents'S} Apply

Click the "Apply" button.
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Timesheet
Events In/Out Statistics Attendance Movement Discipline
Date 2013-08 Apply
£=2 Timesheet Departments: All Download report
NAME 1 2 3 4 3 6 7 8 9 10 mn

bessy6el Knpunn B

Bobkosa EneHa HukonaeeHa 3:24

Xepebuos Anekceld NleoHUMAOBWUY 1:59 3:24 3
3uradHwmnH Mypat @arumoBu4 2n

KaiHos Ceprei Hukonaesm4 5:28 0:46 8:01 7:29 6:03 10:47 416

Kapnos HWKonaid BUKTOPOBMY 7:20 4:12 7:53 14 6:49 2:02

Koznoe Anekceid Anekceesmnd 0:02 4:35 7:43 4:33 7:01 711

Maiiopoe BaneHTWH BnagnmupoBuy 3:09 919 8:37 922 6:52

Muxaidnosa Nnams BUKTOPOBHA 5:47 1:19 5:25 0:54

For filtering, select the date and click "Apply*“.

DateGm 3-08 ) Apply
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In/Out

Events Timesheet S1atistics Attendance Movement Discipline

Date | 2013-08 Apply
£Z In/Out Departments: All Download report
NAME 1 2 3 4 5 [ 7 8 9 10 11

bessybeu Knpwunn B

bobkoBsa EneHa HukonaesHa 13:35-17:00 1

KepebLos Anekceil JleoHMAOBWY 08:00-09:59 13:35-17:00 1

3uraHwnH MypaT @arumosn4 10:00-12:11

KaAHoe Cepred HuKonaesny 12:01-17:30 16:13-17:00 09:59-18:01 09:59-17:29 10:56-17:00 08:00-18:47 12:43-17:00 1

Kapnoe HWkonaid BUKToOpOBUY 09:39-17:00 09:58-14:10 09:06-17:00 15:18-17:00 09:49-17:00 09:18-11:21 1

Ko3nos Anekceil Anekceesuy 10:51-16:12 13:27-17:55 10:21-18:05 13:28-18:01 09:37-17:00 10:26-17:38

Maiopos BaneHTuH Bnagnmmposuy 07:40-11:42 07:40-17:00 07:40-17:00 07:37-17:00 09:35-17:00 a

Mwxalinosa flnana BUkTopoBHa 11:12-17:00 11:46-13:05 11:31-17:00 11:22-12:17 1 il
< T 3

For filtering, select the date and click "Apply*“.

DateGm 3-08 ) Apply
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Statistics
Events Timesheet In/Out Attendance Movement Discipline

Date | This month E From | 2013-08-01 To | 2013-08-31 Apply
£= Siatistics Departments: All Download report
NAME DAYS HOURS PER DAY ARRIVAL LEAVE
Besay6el Kupunn B 2 0:02 0:01 18:33 18:34
Bobkosa EneHa HWkonaeeHa 4 14:15 3:33 13:26 17:00
Kepebuos Anekceil JleoHUA0BWMY 8 23:00 2:52 13:49 16:15
3uradwnH Mypat ®arvMmoBeny 3 11:56 3:58 11:27 16:02
KaiiHoe Ceprei Hukonaeeny 16 76:58 4:48 11:58 17:07

For filtering, select the date or period and click "Apply*“.

DateCTmsweek @ From( 2013-08-19 To 2013-08-25 ) Apply
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Attendance

Events Timesheet InfOut Statistics Movement Discipline

Date [z] From 2013-08-19 To | 2013-08-20 Apply

£2 Aumendance Departments: All Download report
.Range of arrival .Range of work . Range of care

NAME 000 100 200 300 400 500 600 700 800 900 1000 11:00 1200 13:00 14:00 1500 16:00 17:00 18:00 19:00 20:00 21:00 22-00 23:00

¥epebuoe Anekceit leoHWa0BUY |
KanHoe Ceprell Hukonaeeuy
Kapnos Hukonail BUKTOpOBUY
Ko3nos Anekcell Anekceesny
Maiiopog BaneHTuH Bragumvpoeuy
Muxainoga mans BUKTOpOBHa

M@Arkoe MEeaH AnekcaHapoBuY

MNapawwH Anekced HOpbeBnY

MeTpos Ceprefi Bopycoau ——

For filtering, select the date or period and click "Apply*“.

DateGhisweek @ From( 2013-08-19 To | 2013-08-25 ) Apply
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Movements

Events Timesheet In/Out Statistics Attendance Discipline

Date 2013-07-30 Apply

Download report
000 100 200 300 400 500 600 7:00 800 900 1000 11:00 1200 13:00 1400 15:00 16:00 17:00 18:00 19:00 20:00 21:00 2200 23:00
Kosnos Anece Anececon N

Muxainosa Minansa BUKTOPOBHA

£Z Movement Departments: All

NAME
JKypaBckUiA AnekcaHap Hukonaesuy
3UraHWwnH MypaT @arumoemy

Kapnos Hukonan BUkToposm4

For filtering, select the date and click "Apply*“.

DateGm 3-08 ) Apply
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e e _ge
Discipline
Events Timesheet In/Out Statistics Attendance Movement
Date | 2013-08 Apply
i= Discipline Departments: All Download report
.Full day .Being late to work . Premature departure . Our of office
NAME 9 10 11 12 13 14 15 16 17 18 19 2 21 22 B M 5 X X B ¥ 1 AN

e IIDDII...DD.....DD....
Bobiosa Enena Hirconaesa ] e [ [ ([ /eeee [ [ [ /ewem [ | [
Xepe6ios Anexceii Nleonnaosnd (e | ()] e | [ ] ew |
Surakwm Mypar Qarumosu ] e [ [ ([ /eeem [ [ [ I ‘ewiem [ | [
Kalitos Ceprefi Hukonaeaun e [ 1 /eeel [ [ [ /ewem [ | [
Kapnos Hukonaii Buktopoenu ..DD.....DD.....DD....
Koanos Anexceit Anexceeainy e [ [ ([ /ewee [ [ [ 1 /ewiem [ | [
Maiiopoe BanenTuH Bnagumupoeuu ..DD.....DD.....DD....
Minsaiinosa flngun Bncropoaa (e X [ [ 1 eweel [ [ (1 [eeel [ [
Markos Wsas Anexcanapos 00 eress | oo0ee | anen

For filtering, select the date and click "Apply“.

DateGm 3-08 ) Apply

Table of contents
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Refilling Account

To refill account or find out its state, go to the Cabinet
http://app.guardsaas.com/profile

Guard SaaS & Logg

Last connection: H

2013-08-22 17:53:37

Cabinet

General settings Reports settings Reminders Users Account Payments history
& My settings You can edit the information about yourself.
Company Name: Valery&Co The correct settings are required for a functional
E-mail: valery_p@tut.by fystem
Timezone (GMT+4) Europe/Moscow
Phone:
Country: Russia
Address:

Then click “Account”.

General settings Reports settings Reminders Users Account Payments history


http://app.guardsaas.com/profile

LUARLD

The following information is presented:

* Account — the registration date, last login

* Configuration - the amount of equipment, tariffs, calculated cost

e Additional services - the number of registered users, calculated cost

* Total per month - the calculated cost per month

* Current balance - the current balance in appropriated currency and credits

* Paid years — the calculated amount of years during which you can use the system
with full functionality

The cost of services is calculated in credits. Credit - a notional unit that reflects the
amount of services provided. The cost of credit and discount rate are adjusted for the
selected currency calculation. All data are quoted per month.

Payment is deducted from the user's account at the end of the day for the last days.
Upon reaching a negative balance, the system continues to work, but provides limited
access. You can not use reports and change equipment settings (assign and delete
cards). After account refill, the total efficiency is restored.
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General settings Reports settings Reminders Users Payments history

accous 3
Registration date 2012-12-07 notional unit that reflects the amount of services
provided.

The cost of services is calculated in credits. Credit- a

Last login 2013-08-23 15:19:10
The cost of credit and discount rate adjusted for the

selected currency calculation. All data are quoted per

CCONFIGURATION COUNT COST, CR. FREE RATE, CR. month.
Converters 1 0 1 10 Payment deducted from the user's account at the end
of the day for the past day.
Controllers 2 0 2 0.5
When reaching a negative balance, the system
Cards 60 0.5 10 0.01 continues to work, but provides limited access.
Employees 31 0.21 10 0.01 You can not use the reports and change hardware
settings (write and delete card).
ADDITIONAL SERVICES
After refill, the total efficiency is restored.
Users 5 0.18 0 5%
TOTAL PER MONTH 089 R 2848 RUB
Current Balance: 0cr, 0 RUB Rate: 1 cr =32 RUB
Days Paid: 0

Make Payment

To refill your account, click the “Make Payment” button.
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Below is the table with an approximate cost of services in the GuardSaaS system.

Country Currency | Priceforl Price for 1 Price for 1 Price for 1
converter controller card employee

Ukraine
Russia RUB
Belarus BYR
USA UsD
European Union EUR
Great Britain GBP

320
90000
10
10

10

16
4500
0,5
0,5

0,5

0,08
0,32
90
0,01
0,01

0,01

0,08
0,32
90
0,01
0,01

0,01
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Select one of a minimum periods - 12, 24, 36 months. Discount and amount are
already calculated according to the currency of your country. You can also specify a
custom amount.

Select payment period

MIN PERIOD, MONTHS DISCOUNT CREDITS AMOUNT IN LOCAL CURRENCY (RUB)

® 12 20% 1068 273.41
@ 24 35% 2136 444 29
® 36 50% 3204 51264
or enter custom amount
Rate
RUB

Then click “Submit" to proceed with the payment.
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In the appeared window, select the desired payment method.

Pay 1 RUB

Select payment method

l;
(.__),N_.mﬁ'_u Electronic payment system OnPay.ru
PayPaI Electronic payment system PayPal com

Click the “Submit” button at the bottom of the window.

Depending on the chosen payment method, you will be redirected to the appropriate
payment form. Follow the proposed instructions. Upon completion you will receive an
e-mail with an information about your payment.

To view the payment history, click "Payments history".

eral settings Reports settings Reminders Users Account Payments history
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Payments history is as follows.

= Payments

DATE CREDITS MOMNEY DISCOUNT DETAILS

2013-08-04 22:09:36 432813 277 UAH 20% invoice #157, discount 20%

You can see here all closed and manually filled up payments.




GUARDZaa%

Onpay.ru payment form

(YN raye, Payment service

You pay:
Product:
To seller site:

Enroll:
Your E-mail:

33 WMCNoNbL30BaHWE CaWTa ANA YNpasneHWs
CMCTEMaMM A0CTYNE W KOHTponA pabouero
BpEMeHW

http://app.quardsaas.com/

rating 8.77332 feedbacks +0 -0 contacts
298.0 LIU

Favorites

RUR Eﬁsa Ma)lerCard RUR
@ - - LigPay
iGPEYO ubies 1213.64

Megafon, RUR
. @

MErA®oH Rubles 1446.65

MTS, RUR
© DE Rubles 1362.55

WISA MasterCard RUR
o viSA e

Rubles 1208.03

Visa MasterCard RUR
o VisA s

Rubles 1208.03

by Visa MasterCard UAH
UAH [LigPay)

@ llqpave Hrywnia 298

~ Beeling, RUR
@ e&mauh Rubles 1346.88
Ten “isa MasterCard USDH
At (LigPay)

© llqpave Dollars 36.51

By clicking continue, I realize that the responsibility for guality and
delivery of goods is the seller and accept the terms of agreement =
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PayPal payment form

Anakreon UK LLP

Choose a way to pay
Your order summary

Descriptions Amount R -
~ Pay with my PayPal account PayPaI a
Doctyn k GuardSaas £5.45 Log in to your account to complete the purchase
tem price: €8 45
GQuantity: 1 Email
Item total £38.45 | |
Total €5.45 EUR PayPal password

| |
Login |

Forgotten your email address or password?

+ Create a PayPal account
And pay with your debit or credit card

Cancel and return to Anakreon UK LLP.

Site Feedback [-]
PayPal. Safer. Simpler. Smarter.

For mere information, =ee our Privacy Policy, User Agreement and Key Pavment and Service Information.
Table of contents
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